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PREFACE

English for General Communication which is designed based on the basic
competencies determined by curriculum, is written to meet with the need of
sources for teaching and learning English in Politeknik LP31 Makassar.

This book is designed for the students to improve their English skills
which cover speaking, reading, writing and listening. This module is aimed:

1. to train the students in practicing and developing the English skills which
required to become professional employees or entrepreneurs;

2. to meet students’ need to communicate in English accurately, fluently,
appropriately, confidently in many useful situations in the work places as
well as in societies;

3. as supplement materials for English lecturer in Politeknik LP3I that could
be used in teaching and learning process, particularly at Politeknik LP3lI

Makassar.

The Module contains of:
1. Teaching materials which cover Base Competences as follows:
— Explaining the ongoing events by using simple ways;
— Comprehending memo, simple menus, schedule of public
transportations, signs and symbols;
— Comprehending English terms and simple sentences based on their
formulas;

—  Writing simple invitation.



2. A wide variety of activities which are intended to develop the English

skills of student which cover speaking, reading, writing and listening.

The writers realize that this module is not perfect, therefore constructive

criticism and suggestions are very welcome.

Makassar, March 2023

Writers
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EXPLAINING THE ONGOING
EVENTS BY USING SIMPLE WAYS

Target Language After practicing this unit, the students should be able to:

1. tell and describe events by using the appropriate
tenses;

2. ask questions related to events both in WH questions
and Yes — No questions;

3. express their feelings or opinions concerning the

events.

TEACHING MATERIALS
A. TELLING AND DESCRIBING EVENTS

Describing events, either orally or in writing, is something that we
commonly do in our daily activities. So, in describing events, we have to
describe the event clearly so the viewer will have clearly understanding about
it. In this case, we have to use our “Sensory Description” to bring the viewers

entering the scene more effectively. Below, the element of sensory

description as follows:



COMPREHENDING MEMO, SIMPLE MENUS,
SCHEDULE OF PUBLIC TRANSPORTATION,
SIGN AND SYMBOLS

Unit Title

Memo

Competence Indicators

After practicing this unit, the students should be

able to:

1. differentiate between memo and other
documents;

2. know the function of memo;

3. know the rules in writing memo;

4. write memo by following the rules for certain

purpose.

A. TEACHING MATERIALS

English Memo

Memorandum (also more commonly memo) is a brief written record of

communication, used in office, whether business, government, education

institution or legal office. People commonly write memo for many reasons as

follows:

a) Announce a company policy or plan;

b) Make a request;




COMPREHENDING ENGLISH TERMS AND
SIMPLE SENTENCES BASED ON THEIR
FORMULAS

Unit Title Expressing Preferences

After practicing this unit, the students should be
able to:

Competence Indicators | 1. express their preferences appropriately;

2. construct simple conversation related to

express preferences.

A. TEACHING MATERIALS

Expressing Preferences

Sometimes, we need to state a preference or “Keinginan / Pilihan /
Kesukaan” whwn someone make a suggestion, offer something or asks your
opinion about what to do. Often people are asking for our opinion and we
can state our preference freely, other times, people have made an offer and
we need to state a preference politely if we don’t want to do what has been

suggested, or would rather do something else.




WRITING SIMPLE INVITATION

Unit Title

Modal Auxiliaries

Will - Would & Can - Could

Competence Indicators

After practicing this unit, the students should be

able to:

1.

2
3.
4

know the kinds of English modal auxiliaries;

. know the meaning of modal auxiliaries;

know the rules of using modal auxiliaries;

. form sentences by using modal auxiliaries

appropriately.

A. TEACHING MATERIALS

1. The Kinds of English Modal Auxiliaries

Modal Auxiliaries
No. Meaning
Present Form Past Form

1 Can Could Dapat / Bisa
2 Shall Should Akan / Sebaiknya
3 Will Would Akan / Sebaiknya
4 | May Might Boleh / Mungkin
5 Must / Have to Had to Harus / Wajin
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